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Account Manager for Energy Management Program 
 

IMPACTenergy is a pioneer in maximizing energy efficiency for the hospitality industry, delivering high-performance 
solutions for new and existing buildings. We use the latest technologies and partner with the most innovative brands, 
energy researchers, and manufacturers around the country to create high-impact change for our clients and our planet.  
Position Description: 

 

The Active Energy Management (AEM) Program is designed to identify low-cost efficiency measures, partner with the 
client to get them implemented and measures the impact. IMPACTenergy starts with creating Top Recommendations — 
a set of high-impact, low-cost or no-cost energy efficiency measures, to maximize your near-term savings. Then, as your 
budget and timeline allow, we introduce additional improvements to maintain and increase your savings year over year.  
 
This Account Manager will be a detail-oriented individual who assists the Energy Engineer in the AEM program. 
This is an opportunity to work closely with a leader in this field and to have a direct role in implementation and growth 
of this program. As the account manager, you will be responsible for the implementation and maintenance of our utility 
bill monitoring software, help with efficiency reports and create great relationships with our clients through the process.  
 
Responsibilities 

 

 Enter all monthly utility bills into the utility management, web-based software.  
 Collect monthly occupancy from all applicable clients and enter into spreadsheets.  
 Become fluent in our utility management software.  
 Maintaining client relationships.  
 New client account setup.  
 Running quarterly client energy efficiency reports.  
 Maintain project management timelines using google docs or other project management software.  

 
Qualifications: 

 

 Certified Measurement & Verification Professional is a plus, but not required.  
 Proficient in MS Office Suite and cloud-based software such as DropBox and GoogleDrive. 
 Experience and high proficiency with xcel spreadsheets, data entry, formulas, and data manipulation.  
 Meticulous and detailed oriented.  
 Work remotely, virtual office.  
 Passion for energy efficiency. 
 Self-motivating, ability to work with a level of autonomy.  
 Great time-management skills.  

 
Compensation: 

 

• This is a part-time position with the expectation to develop into full time.  Starting 10-15 hours per week.  
• $17-$25/hr depending on experience. 

 
To Apply: Please email your resume and cover letter [PDF Format] explaining your interest in working with our team. 
Resumes without cover letters will not be considered.   
 
Please send your email to melissa@impactenergyec.com with “Account Manager” in the subject line. We look forward to 
hearing from you! 
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